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MSF-FRANCE - INTERNAL AND EXTERNAL RECRUITMENT
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MSF is an international, independent medical humanitarian organization that provides medical assistance to people affected by conflict, epidemics,
disasters, or exclusion from healthcare. MSF teams are made up of professionals working in health and medical care, logistics, administration,
communications, skilled trades — all bound together by the MSF charter and serving people in need. MSF actions are guided by medical ethics and

the principles of impartiality, independence, and neutrality.
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www.msf.org

To support its medical operations in Syria, MSF France is seeking a:
105 Ludyd £38- 390 M sl dobaie ol bygun (3 ddall (gildhos o)

POSTION: CASHIER B9diuo (peol 1dauds ol
Type of contract: full-time Jol plg tudall £o5
Duration: 3 months renewable Jodxil) LB e il 3 Bl
Place of work: Atmeh and surrounding areas daoadl Gblnlly dabl tJeadl e
Need: 1 position >l yeli ioghlaedl ddall
Starting Date: ASAP OSan 39 0,81 (§ 1ol s
WOMEN ARE STRONGLY ENCOURAGED TO APPLY pg..\&b‘.ﬂ S dgd el &?E.w.)
MAIN PURPOSE iyl Sugll
Performing cash transactions, verifying supporting documentation, and b g Ol JaldiaY) g cdac ) (5306 51 (e (aaail) ¢ Apasal) el ¢ ja)

maintaining records according to MSF standards and local finance policies. Adaall o sail) ilabin 5 3 53n O o bkl dalaia julaal


http://www.msf.org/
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ACCOUNTABILITIES O 9 §unad!
+  Controlling and monitoring cash payments from the cashbox 83 A Al COlalaal) Jassi' e yi g e 8l (§ gaiua (e dpadill Cile shaall a5 48] e o
and coding and recording cash transactions in the daily cash cmlaall ol gl ¢ o gl ail)

k i tem. .
book or ‘aCCOUI'ﬁtIng system ) o L8 5 8/l ! ‘55 sl ‘;A};S\ Lﬁqiﬂ\ ll &) ya) e
*  Performing daily cash counts and investigating any

discrepancies. sl U Ly sass (e oS 5 4000 Cald) dasliia o
* Following up on cash advances and ensuring they are duly
settled A a5 8 saiall (o o el il A e

* Carrying out transfer requests between cash and safe box lall e daaa s A8 sall il 5i 5 ¢ il sill Anam (po (il o

*  Checking the validity of invoices, approval signatories, and
correctness of account codes. Aslal) die Claadl b pa Siller ol ) ¢

* Performing currency exchange operations when required. Aalall G iyl e gise dae] b el o

e Assisting with the preparation of salary payments as required. i

*  Performing monthly reconciliations before closing the monthly o gl 5 A8 paall Sy gl B ol 5 Ay Hell) ililiall $3e) J8 4y el Dl gull ¢ ja) o
accounts, managing bank reconciliations and monthly bank Doy () A el 4 )

statements if applicable.

SPECIFIC ACCOUNTABILITIES Bodoeadl b 9 §uncel!

e Scan and archive financial documents and follow up on pending payments Sle Bl daliay ALl G 2835l Fsn e sla) e
while informing the Finance Manager as needed. Aaladl xie ) jaall &30 ae ddlal)

e Review all payments before processing, ensuring completeness of sl JuiS) (e Sl il Jd Gle gl gues daal e o
documentation, approvals, amounts, and compliance with authorization and ~ clubudly Gba3lall Gilel als o) 5V dlall 5 i) sall
financial procedures. FRA

e Perform additional tasks as requested by the Finance Manager. Sl ) il e 2L ddlia) alga of 25 o
¢ Coordinate with the HR department by redirecting staff inquiries, collecting <l jLudin) aa i IMA (3 & pdl) o)) sal) ad pe Gauiill @
questions, and sharing them with HR or the Field Activity Manager. ALiY) e 5l sl e LS ias Lemans copilasall
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Support administrative coordination by printing/posting HR announcements J!sall Sldle] Hdis debh ye olaY) Gaudll aea o
when required and acting as a liaison between offices for transferring official ~Jail CalSall o Jua g A8aS Jaall 5 cdalall 2ie &, )2l

documents (contracts, certificates, requests, etc.). (s el el ) e shadl) Lans 1 (385l
REQUIREMENTS Oldlaiol!
Education: Qualifications or professional diploma in administration / Asulad) /31 (B Sea psh sl S 5 1ealadl (g glual)
accounting. (I e san) 5 diu) sl 85 8 15 i)

Experience: Experience in accounting (minimum 1 year).

Languages: Mission and local language essential.

Competencies: Results, teamwork, flexibility, commitment, and service
provision
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HOW TO APPLY el duaS
Apply by filling in the required information and attaching an updated CV and cover letter (in English only), along with your most
relevant diploma for the position at the link below:

o ASYI drodasll Balgidl Jf BLoYL ¢(dadd DjnlosYl dall) dojabod Aluyyg Blowe A513 8w Bl ghanll Cileghaadl diyad NS o chills 045
1001 Jl i pe Cuaialls
HTTPS://FORMS.GLE/CXWN8zJNV2scPBBV6

CLOSING DATE @MYl &=)G  APRIL27™ 2026 / 4:00 PM

@ IMISF IS AN EQUAL OPPORTUNITY EMPLOYER: WE DO NOT CHARGE A FEE FOR ANY APPLICATIONS RECEIVED.
ONLY SHORT-LISTED CANDIDATES WILL BE CONTACTED.
CANDIDATES WITH FIRST- OR SECOND-DEGREE FAMILY TIES WITH CURRENT EMPLOYEES MUST NOT APPLY.
@ Agadbiaal 0%y il 95 Sl (8 Jilio pguny (ST (2N Y (03 2ol BT (e 95 Ll g5 Ager (390 Dy sl dolin
Bpaieal| Aaa pand @)yl ey ! el pell e Jaidd ol g2l eiiss
LA pds Lol > cpls g0 ae A of J oY1 Ayl oy 431y3 Lo glasy cppdd! oo poll (e e


https://forms.gle/CXwN8zjNV2scPbbV6

