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MAG’s Vision is a world in which everyone can
live free from the enduring and devastating
consequences of armed violence, conflict and
their legacy. People will live in communities
where their rights are upheld, with dignity and
choice and free from fear from mines, explosive
remnants of war (ERW) and the impact of small
arms and light weapons and ammunition.

MAG’s Mission is to save lives, ease suffering
and enable sustainable development by
limiting the causes and addressing the
consequences of armed violence and conflict
so people can live with dignity and choice, free
from fear. We will use our core skills and
distinctive competence to save lives through
the removal of mines and ERW, and reduce
the impact of small arms, light weapons and
ammunition on people and communities. How
we do this is as important as what we do — we
work primarily with and for communities, for
us ‘it’s all about people’.

MAG’s Values: Our values come to life
through our actions, every day. How we act
has an impact on others. As someone who
works at MAG, you can help to create a
positive culture by demonstrating our values
through your own behaviour and actions.
Everyone has a role to play in shaping our
culture. Everyone should understand our
values and is encouraged to think how they are
relevant to their individual role.
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build trust.

e [INTEGRITY - we strive to do the right thing.

e COMPASSION people come first in
everything we do.

e INCLUSIVE we are inclusive, and we value

diversity.

E:«z.,a.” "lé‘i“" da.a.] L):\.Ubb L}.«uj: &.del °
4 pei b 5§ Winglsl o2 ez Cabladdl o
,tjiﬂ‘_).Lﬁjj ¢Q31AL’L ,:u&:dwd | e

Job Purpose:

MAG in Syria, leveraging strong local capacities
within the country, is gradually expanding its
portfolio of partners and implementing effective
capacity development initiatives. Through these
efforts, MAG seeks to foster long-term,
sustainable, and effective national and
international capacities, enabling them to play a
more significant role in the implementation,
advocacy, and coordination of mine action
activities in Syria.

Our work is currently being carried out in
partnership with both local and international
NGOs. Reporting to the Programme Development
Manager (PDM), the post holder will support the
management of these partnerships, ensuring
compliance with both donor and MAG guidelines,
and overseeing the work with the support of a
small team.

Further, the Syria programme aims to fully
embrace and implement a localisation approach
that goes beyond selected capacity development
partners, ensuring its work is driven by the
communities it serves. This role will also
coordinate the multi-faceted approach required
to achieve this with communities, partners and
authorities.
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Job Description

This is a non-contractual document that can be varied
from time to time as circumstances dictate. This job
description is intended to summarize the main duties
and responsibilities of the post; this is not intended to be
a full and exhaustive list of tasks. All MAG staff are
expected to demonstrate flexibility and willingness to
perform appropriate tasks when the need arises.

Some Job Descriptions may be supplemented by specific
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Terms of Reference.

Partnership Management and Coordination
e Research to identify and evaluate potential partners,

understanding their goals and how they align with the
MAG’s objectives, and support maintenance of
MAG’s Stakeholders database

e Lead the due diligence process ensuring alignment
with the MAG’s objectives and donor requirements

e Facilitate the development and signing of

Memorandums of Understanding (MoUs), and

partnership agreements, ensuring clarity on roles,
responsibilities, and expectations
e Support regular coordination and communication

with partners to ensure strong, trust-based

relationships and mutual accountability

e Organize joint planning, review, and learning

meetings with partners to enhance collaboration and
adaptive programming

e Support partners in the joint development of high-
quality funding proposals, coordinating inputs and
ensuring alignment with donor requirements, MAG's
strategic objectives and agreed partnership priorities.

Translate relevant documents and provide

translation from Arabic to English and from English to

Arabic when needed

Capacity Strengthening and Technical Support

e lLead capacity assessments of partner organizations
and provide inputs to develop tailored capacity-
strengthening plans

e Facilitate training (including translation), mentoring,
and technical assistance on several topics related to
organizational strengthening, safeguarding, and
compliance with donor regulations

e Promote localization principles, supporting partners
in strengthening institutional and operational
capacities for long-term sustainability

Programme Support and Monitoring
e In collaboration with MAG relevant departments
track the progress of partnership initiatives, assess
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the impact, and ensure the accuracy of partners’
reports.

e  Work closely with programme and technical teams, to
ensure partner activities align with programme
objectives.

e Conduct field visits (where security allows) to monitor
partner-led activities, gather feedback, and provide
technical support.

e Support partners in developing and submitting high-
quality narrative reports, ensuring compliance with
donor and MAG’s guidelines.

Compliance

e Support partner organizations to comply with donor
regulations, MAG’s policies, and safeguarding
standards.

e Support due diligence assessments and support
partners in addressing capacity and compliance gaps.

e Support the Programme Development Manager in
preparing, reviewing and managing partner
contracts, ensuring compliance with agreed terms,
donor requirements and MAG policies.

And any other relevant tasks assigned.

Within MAG

e Collaborate closely with the PDM, Finance
Manager, and TOM to ensure seamless
integration of all partners' efforts into the
overall MAG Syria strategy

e Promote interdepartmental coordination to
ensure the implementation of MAG’s
partnership and localisation strategies

e Promote the understanding and commitment
to the importance and implementation of
localisation activities

e When needed, provide external briefings on
MAG’s localisation efforts in engagements
with external stakeholders.

e Participate in MAG’s global
working group meetings.

partnerships

All staff are expected to undertake the following
general duties:

e  Work within the framework of MAG’s core
values, promoting its ethos and mission
statement.

e Work towards achieving programme and/or
department business plan objectives
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Ensure familiarity with and adhere to all MAG
policies and procedures and keep informed of
MAG activities

Undertake and apply learning from appropriate
training and development programmes.
Undertake role in developing countries and
areas in conflict where standards of living may
be basic.

Undertake the role in a manner appropriate to
the cultural context and within the local legal
framework.

Understand and uphold the standards
outlined in MAG’s Safeguarding Framework,
acting with due care and attention to
safeguard the wellbeing of anyone that comes
into contact with MAG’s work and reporting
concerns if they do arise.

Safequarding

Work in compliance with/ uphold the
organization's Safeguarding framework - Policy
on Personal Conduct, Protection of Children and
Vulnerable Adults Policy, Dignity at Work Policy,
Reporting Malpractice (Whistleblowing) Policy,
Equal Opportunities Policy and Policy on Modern
Slavery

Encourage an open and transparent way of
working that facilitates a strong safeguarding
culture within and between teams

Ensure that all staff understand the provisions
clearly and challenge any unacceptable
behaviour

Ensure that any concerns, reports or complaints
are taken seriously and investigated promptly
and thoroughly
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Person Specification

Essential Experience

A minimum of 3 years’ experience of working
on development/humanitarian projects,
Humanitarian Mine Action experience a plus

Experience of developing and supporting
projects including implementation,
management, monitoring and evaluation and
contract compliance; accompanied by
relevant cross sectoral knowledge of how
NGOs work — for example in Logistics and
Finance

Previous experience in the capacity
development of local organisations / CSOs /
Local NGOs, previous experience of managing
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consortiums of NGOs (or similar) a plus

Essential Skills and Knowledge

e Demonstrably strong organisational and
planning skills

e Solid understanding of the application of
humanitarian / development / peace nexus;
and of localisation

e Experience of having developed successful
relationships with NGOs and local partners

e Experience of working transversally across an
organisation garnering buy-in and support
from colleagues for both capacity
development activities with partners and
localisation activities

e Experience of leading on relevant training
sessions, in negotiation with local partners,
and discussing with key stakeholders

e  Fluency in English (C2 equivalent)

e Fluency in Arabic and Kurdish

Essential Aptitude

e Ability to demonstrate initiative, be proactive
and offer a solution-oriented approach

e Determined and committed to high quality
standards

o Ability to establish effective working
relationships at all levels internally and
externally

e Excellent communication and interpersonal
skills

e Ability to prioritise work, meet deadlines and
work calmly under pressure

e Self-motivated, flexible and enthusiastic
approach to work

e Interestin and commitment to MAG’s
humanitarian mandate

Desirable
e Knowledge of languages used in Syria
e MAG particularly encourages applications from
qualified female candidates, in line with its
commitment to EDI
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Signed employee:

Date:

Signed manager:
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