Job Specification: | Guard oo | 1 adbgll Capgll
Department: Security oIl PO
Grade: 2 2 Aoyl
Line managed by: Security & Access Officer Jao 9y el J9§uue gl bl yadell
uaiall
Responsible for line N/A - Bl e J9deane
managing:
Location: Northeast Syria — Der Al- 09 320 = Lygwe G Jleis 2591
Zour

MAG’s Vision is a world in which everyone can
live free from the enduring and devastating
consequences of armed violence, conflict and
their legacy. People will live in communities
where their rights are upheld, with dignity and
choice and free from fear from mines, explosive
remnants of war (ERW) and the impact of small
arms and light weapons and ammunition.

MAG’s Mission is to save lives, ease suffering
and enable sustainable development by
limiting the causes and addressing the
consequences of armed violence and conflict
so people can live with dignity and choice, free
from fear. We will use our core skills and
distinctive competence to save lives through
the removal of mines and ERW, and reduce
the impact of small arms, light weapons and
ammunition on people and communities. How
we do this is as important as what we do — we
work primarily with and for communities, for
us ‘it’s all about people’.

MAG’s Values: Our values come to life
through our actions, every day. How we act
has an impact on others. As someone who
works at MAG, you can help to create a
positive culture by demonstrating our values
through your own behaviour and actions.
Everyone has a role to play in shaping our
culture. Everyone should understand our
values and is encouraged to think how they are
relevant to their individual role.

e DETERMINED - we work with purpose.
e EXPERT through excellence and expertise we

build trust.
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e [INTEGRITY - we strive to do the right thing.

e COMPASSION people come first in
everything we do.
e INCLUSIVE we are inclusive, and we value

diversity.

Job Purpose:
The Security Guard is responsible for security and access

screening to ensure MAG premises, staff, equipment and
visitors are kept safe and secure.
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Job Description

This is a non-contractual document that can be varied
from time to time as circumstances dictate. This job
description is intended to summarize the main duties
and responsibilities of the post; this is not intended to be
a full and exhaustive list of tasks. All MAG staff are
expected to demonstrate flexibility and willingness to
perform appropriate tasks when the need arises.

Some Job Descriptions may be supplemented by specific
Terms of Reference.

e Maintain watch of the security of MAG
premises, property and people

e Meet all arrivals to MAGs premises - screening
guests/visitors, implement secuity protocols and
escorting them as required.

e log all visitors in the visitor log books .

e Report any suspicious or unusual activity to
Security and Access Officer.

e Regularly patrol the premises to check for any
signs of disturbance or damage are report as
approperiate.

e Meet all arrivals to the office and living area,
ascertain the purpose of their visit and escort
them to the relevant MAG staff member, after
clearing the visit with the concenred staff

e Escort all tradesmen conducting repairs.

e Asrequired, start up the generator, close down
when mains power is restored and ensure
timings are entered in the generator logbook.

e Ensure that doors, gates and windows are
secured at night and when building is empty.

e Regularly walk the perimeter of the premises to
check for any signs of tampering, forced entry or
damage by day and by night.

e Monitor CCTV and take actions on any unusual
movements/incidents and immeditately report
to Security and Access Officer.

e Understand the procedure for ushering all MAG
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locations’ occupants during emergencies (fire,
attack, disaster etc) and know the location of
assembly points.

Remain awake and alert throughout their shift.
Present all equipment in good working order to
the relieving guard (torch, whistle
communications equipment, etc).

Report any relevant security information to the
Security and Access Officer and list them in the
logbook.

Be prepared to undertake any duty assigned to
him by the Security and Access Officer within the
remit of security.

Perform other duties as requested by the
Security and Access Officer, and Country Security
Manager.

General Responsibilities:

Work within the framework of MAG's core
values.

Represent MAG with integrity and
professionalism.

Participate in meetings where relevant as
directed by Management.

Apply learning from appropriate training and
development programmes.

Perform other duties as requested and assigned
by the Line Manager.

Safequarding

Work in compliance with/ uphold the
organization's Safeguarding framework - Policy
on Personal Conduct, Protection of Children and
Vulnerable Adults Policy, Dignity at Work Policy,
Reporting Malpractice (Whistleblowing) Policy,
Equal Opportunities Policy and Policy on Modern
Slavery

Encourage an open and transparent way of
working that facilitates a strong safeguarding
culture within and between teams

Ensure that all staff understand the provisions
clearly and challenge any unacceptable
behaviour

Ensure that any concerns, reports or complaints
are taken seriously and investigated promptly
and thoroughly
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Person Specification

Essential Experience

= Punctual with good time keeping.

= Able to follow instructions.

= Capable of showing authority when required.
=  Fluency in Arabic is mandatory
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=  Ensure familiarity with and adhere to all MAG
policies and procedures.

= Undertake the role in a manner appropriate to the
cultural context and within the local legal
framework.
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Qualifications
e Canread & write
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Signed employee:

Date:

Signed manager:

Date:




