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MSF-FRANCE
EXTERNAL RECRUITMENT

MSF is an international, independent medical humanitarian organization that provides medical assistance to people affected
by conflict, epidemics, disasters, or exclusion from healthcare. MSF teams are made up of professionals working in health
and medical care, logistics, administration, communications, skilled trades — all bound together by the MSF charter and
serving people in need. MSF actions are guided by medical ethics and the principles of impartiality, independence, and
neutrality. www.msf.org

Logistics Department in Aleppo, Syria, MSF France is seeking for:

Storekeeper (1)
Type of contract: Service Agreement
Duration: 3 months, renewable
Place of Work: Aleppo
Need: Activity rate 50%
Start Date: June 2026

MAIN PURPOSE

Executing the stock management activities (receipt, storage, and issuance to projects or other departments of medical
supplies, food items, spare parts, tools, equipment and/ or other logistics materials), according to the line manager’s
instructions and MSF standards and protocols, in order to ensure the overall functioning of MSF activities

MAIN ACCOUNTABILITIES

Supervising materials and goods orders and dispatch in order to ensure its rational use.

Receiving orders and deliveries, identifying and reporting potential discrepancies against cargo manifest or others. Stores
materials in accordance with the system in force in order to ensure continuous availability.

Updating and/or creating stock cards for all stock items immediately after reception of goods. Checking the received cold boxes
and controlling the cold chain-monitoring card

Storing materials in accordance with the system in force in order to ensure continuous availability ensuring that all items are well
organised and correctly stored, well protected, fully identified and easily accessible (cleanliness, security, access, etc.).

Monitoring the store temperature and ensuring Cold Chain items are stored in an adequate temperature. Keeping a special
control of “sensitive” goods: numbers of lots, expiry dates, packaging and special storage conditions

Preparing orders on time before sending goods, and packs (according to transport means) weighs and labels freight with
corresponding shipping number, destination, number of shipping units, way bill number, weight and mode of transport in
accordance with the line manager’s instructions

In conjunction with the line manager, performing physical stock counts in accordance with the frequency previously defined.
Following up stock levels with regards to alarms thresholds, stock out and expiry dates.

Controlling warehouse limited access to authorized personnel and ensuring doors and other exits are secured. Immediately
informing the line manager of any problems arising in the course of the work, particularly with regard to damage, loss, attempted
break-ins or theft in the warehouse

Assisting the line manager with preparation of the stock reports

MSF Section/Context Specific Accountabilities

e Ensure the proper reception, inspection, storage, and issuance of medical, logistical, and general
supplies in accordance with MSF standards, protocols, and warehouse management procedures.


http://www.msf.org/
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Receive incoming goods and verify quantities, conditions, batch numbers, expiry dates, and
accompanying documentation against delivery notes, cargo manifests, and purchase records,
while reporting any discrepancies or damages to the line manager.

Store all materials according to the established storage system, ensuring items are properly
organized, labeled, protected, and easily accessible while maintaining warehouse cleanliness,
safety, and security standards.

Update stock cards and stock management tools immediately after each stock movement
(receipt, transfer, or issuance) to ensure accurate and up-to-date inventory records.

Monitor warehouse environmental conditions, including temperature and cold chain
requirements, ensuring that temperature-sensitive items are stored and monitored according to
MSF protocols.

Closely monitor sensitive items such as medicines, medical consumables, chemicals, high-value
equipment, and controlled materials, ensuring proper tracking of batch numbers, expiry dates, and
special storage requirements.

Prepare and dispatch orders accurately and on time according to approved requests and
transportation procedures, ensuring proper packaging, labeling, weighing, and documentation of
all outgoing shipments.

Ensure all shipping documentation, waybills, and stock transfer records are correctly prepared
and archived in line with MSF procedures.

Perform regular physical stock counts and participate in monthly and ad hoc inventory checks in
coordination with the line manager, while investigating and reporting any stock discrepancies.
Monitor stock levels and proactively inform the line manager about low stock levels, stock
shortages, overstock situations, near-expiry items, and any risks affecting stock availability.
Ensure restricted warehouse access is respected and maintain warehouse security by controlling
authorized access, locking systems, and safe storage conditions.

Immediately report any incidents related to stock damage, losses, theft, attempted break-ins,
safety hazards, or procedural non-compliance.

Support the implementation of warehouse safety measures, including fire prevention practices,
proper stacking methods, and safe handling of goods and equipment.

Assist the line manager in preparing stock reports, inventory analyses, consumption tracking, and
other warehouse-related documentation as required.

Ensure compliance with MSF logistics procedures, safety regulations, and quality standards during
all warehouse operations.

Maintain good coordination and communication with supply, logistics, medical, and project teams
to ensure smooth and timely stock management operations.

How to Apply

Apply by filling in the required information and attaching an updated CV (in English only), position following up with the link

below:

https://forms.gle/JKDZ3C7BdgRXmDLWA
CLOSING DATE 08™ JUNE 2026, AT 05:00 PM

MSF IS AN EQUAL OPPORTUNITY EMPLOYER: WE DO NOT CHARGE A FEE FOR ANY APPLICATIONS RECEIVED.
ONLY SHORT-LISTED CANDIDATES WILL BE CONTACTED.


https://forms.gle/JKDZ3C7BdgRXmDLWA
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