United Nations High Commissioner for Refugees (UNHCR)

CO Damascus, Syria
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	Position Title:

Shelter Associate 
	Position Level:

Equal to G6 on Syria national salary scale
	Date Issued:

14th June 2021

	Position No.:

UNOPS Local Individual Contractor Agreement (LICA)
	Report To: 
Assistant Shelter Officer
	Closing Date:

27th June 2021

	Section:

Shelter
	Duty Station:

CO Damascus
	Contractual Status:

UNOPS Local Individual Contractor Agreement (LICA)




Availability of the Post
   Immediately
General Background 

The position is G6 to further enhance the capacity of the Shelter unit team. Therefore, it is important to recommend candidate with specific technical knowledge and expertise as well as understanding of shelter sector protection principals. In addition, the incumbent of the post needs to have good negotiation skills, creativity and the ability to resume responsibility and lead the team as he will present shelter unit in COP, meeting with main stakeholders as well as oversight the shelter activity country wide. 

In brief, the Shelter Associate provides support and assistance to CO Damascus on shelter related activities, under the direct supervision of the assistant shelter officer. The incumbent needs to have relevant technical knowledge and expertise to provide the appropriate analysis, assessments, planning, monitoring and evaluation support to shelter response provided to refugees and IDPs in the areas of operation. 

As part of the shelter team, the Shelter Associate assists CO-Damascus to ensure smooth implementation of the UNHCR Shelter programme, in particular compliance with technical specifications and other aspects in programme delivery (based on UNHCR’s shelter guidelines); for adequate advice on the technical integrity, cultural suitability and adequacy of implementation arrangements for UNHCR’s shelter assistance programme in Syria. This post is based at CO-Damascus; however, it may also require traveling to field offices and areas of program implementation whenever needed to ensure shelter strategy are respected and harmonized among the field offices 

The Shelter Associate will be supervised by the Assistant Shelter Officer and performs a variety of functions related to Shelter activities within the office. The supervisor defines work processes and provides regular advice and guidance.
	Duties and Responsibilities:

· The Shelter Associate will assist in the implementation of the Shelter component of UNHCR programme in Syria.

· Develop and verify any BoQ, execution plan, including defining the scope of works, technical drawings, and specifications for internal analysis. 

· The Shelter associate should have a specific background and/or work experience related to renewable energy services 

· Maintain contacts with UNHCR field staff, government officials, UN agencies, NGOs, and IDPs towards keeping abreast at all times of the situation of WASH/Shelter in areas hosting people that are returned or displaced in Syria.

· Liaise closely with the UNHCR data management officer in Damascus, and provide timely and regular inputs into data compilation on needs and assistance delivered.

· Promote and conduct UNHCR and inter-agency assessments, field visits to existing WASH facilities/structures in hosting locations, including joint visits with UNHCR field staff.

· Participate, proactively, in working groups-collating and disseminating data and advocating for the timely addressing of WASH/Shelter assistance from all partners.

· Design specific Shelter and WASH interventions, including renewable energy mechanisms, with related budgeting and contract management procedures.

· Maintain  close relationships with UNHCR implementing partners and support their capacity and adherence to UNHCR programme rules and regulations with support from the UNHCR programme officer.

· Actively undertake monitoring, evaluation of WASH, energy  and shelter related assistance, and ensure any changes on the ground are based on agreed decisions with UNHCR.

· Perform any other tasks arising as per the evolving needs of the UNHCR programme.

Accountability:

· Activities in shelter, Wash, infrastructure and other renewable energy activities carried out by partners and persons of concern are effectively implemented, monitored and evaluated according to the planned programs.

· The projects are put in place with the required technical level respected.

· The reports are on time in and accordance with the requirements of the CO.     




Qualification Required:
Education: Certificates and/or Licenses 
- Completion of secondary education with post-secondary certificate in civil / environmental / public health engineering, social development or architecture or planning, or a similar operational field. 

Experience:  - For G6 - 3 years relevant experience to the Shelter/Infrastructure functions with High School Diploma; or 2 years relevant work experience with Bachelor or equivalent or higher
-Technical drafting and designing skills, preferably with basis of computer-aided drafting (CAD) experience.

- Experience in supervision of basic shelter, infrastructure and construction works.

- Knowledge of SPHERE standards and the ability to use basic survey equipment, digital cameras, and computer equipment

Languages:  -Good verbal and drafting skills in English and Arabic are essential
Required Competencies:
Managerial Competencies.

-Empowering and Building Trust.

Cross-Functional Competencies.

-Analytical Thinking.

-Technological Awareness.

-Political Awareness.

Desirable Qualification & Competencies:
      -     Ability to work in a multi-cultural environment

· Good computer skills in using various office applications (including Microsoft Word, Excel, Internet Explorer essential; Knowledge of a local language is an asset activities

· Knowledge of UNHCR / UN systems and procedures desirable.

For Syrian and /or Syrian Palestinian only
Please apply in writing (P.11, CV and application/motivation letter), indicating vacancy announcement number.

Applications must be submitted by email only, to email address: SYRDAHRUNOPS@unhcr.org
Attention Vacancy No: UNOPS/VN/ 2021/08- Shelter Associate -CO Damascus, Syria
Please note: no hard copy (paper applications) will be accepted

Non-Syrian Arabs must attach their valid residence permit as well as work permit. Applications received without these documents will not be considered.

Application will not be acknowledged.  Only the successful candidates will be notified of the outcome of the competition and will be invited for a written test and an interview.

Personal history (P.11 form) is attached or can be downloaded from:

http://www.unhcr.org/sy/wp-content/uploads/sites/3/2017/10/UNHCR_Personal_History_Form_October-2017.docm 

P.11 form is mandatory and should be signed by applicant.
Female candidates are strongly encouraged to apply.

Distribution: 
· All UNHCR staff members in Syria 

· UN organizations in Syria

· Specialized Agencies

· Diplomatic Missions

· International NGOs

· Non-government Organizations

· Embassies

