
JOB TITLE – LIVELIHOOD FIELD 
ASSISTANT- DARAA 

  
  

 

DEADLINE : 12  JUNE  2020 
TYPE OF CONTRACT/DURATION : EXPERTISE CONTRACT / 6 MONTHS  
NO OF REQUIRED EMPLOYEES : 1 
SALARY: AS PREMIERE URGENCE INTERNATIONALE (PUI) SYRIA MISSION SALARY SCALE  

BASED: DARAA  
 
ABOUT PUI IN SYRIA  
The current operational strategy for Premiere Urgence Internationale (PUI) in Syria is to alleviate the 
human suffering of the Syrian people in Syria by delivering sound, needs-based humanitarian 
assistance, while promoting a life-sustaining response. PUI's positioning on, shelter, education, 
livelihoods, and WaSH sectors remain a priority. 
 
Based on ten years of experience conducting humanitarian operations in Syria, supporting Iraqi 
refugees and lately Syrians affected by the crisis, PUI has played an important role in responding to the 
needs of the population within nine governorates (Aleppo, Damascus, Rural Damascus, Homs, Hama, 
Tartous, Lattakia & Deraa ) and through the following interventions: 
- Rehabilitation of collective and private shelters, 
- Rehabilitation of infrastructure 
- Emergency and Early Recovery WASH interventions 
- Education support for conflict-affected populations (remedial classes, school rehabilitation, free 
exam preparations, summer class activities, community based initiatives and psycho social support), 
- Enhancement of the Population of Syria self-reliance through livelihoods (vocational training course, 
provision of a professional tool kit ((PTK)) . 
 
GENERAL OBJECTIVE 

The Livelihood Field Assistant is responsible for providing administrative assistance and field 

monitoring for the livelihood Project activities in Dara’a and Rural Dara’a.  
 
RESPONSIBILITIES AND TASKS 

 

- Assists in the preparation phase of the activities and conducting needs assessments for 
livelihoods activities when requested. 

- Collect livelihoods beneficiaries’ information and assist in beneficiaries’ registration  

- Provides administrative assistance and field monitoring during the implementation of 
Livelihood activities in the field such as track progress, inform PUI about accidents, 
incidents, problems, difficulties, or suggestion during implementation.  

- Monitor LH trainers and administrative staff attendance, and prepare their attendance 
sheets. 

- Evaluate trainers’ during LH courses and inform PUI on the need for replacing any trainer. 

- Ensure compliance of BMT trainers to contractual conditions. 

- Cooperate with VT school staff and support them in organizing administrative issues related 
to the PUI’s VT activities. 

- Assist in organizing various surveys and evaluations and conduct them. 

- Perform data entry duties related to applications, evaluations, impact studies, 
questionnaires, and any other data entry issues. 

- Contact stakeholders as requested. 

- Submit weekly report or activities reports with relative photos. 

- Assist in organizing and following up the distribution of safety gears, training materials, 
Professional Tool Kits (PTKs) and productive assets. 

http://www.premiere-urgence.org/
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- Assist in the procurement of productive assets of SSBPs. 

- Collect the technical requirements for LH activities and submit them to PUI. 

- Assist in organizing transportation lines and follow up trainees’ complains. 

- Cooperate with VT heads of departments and support them in preparing and organizing 
technical and logistic issues related to the VT project.  

- Attend meetings as requested. 

- Prepare and submit reports according to PUI forms and prepare reports about the 
vocational training during/after the course in cooperation with school principals and heads 
of departments according to the forms provided by PUI. 

 
QUALIFICATION: 
 

- University degree in Economic, Agriculture, Education or any other related discipline  

- A minimum of two years of relevant experience, preferably in livelihood, administration, 
small business, vocational training within an NGO. 

- Good level of spoken and written English and Arabic. 

- Good knowledge of Ms. Office package. 

- Good skills in photographing. 
 

SPECIFIC VACANCY REQUIREMENTS: 

- Priorities for applications which submitted with first 10 days.  

- Communication skills 

- Organizational skills 

- Creativity and innovation 

- Hard-working and Stress management 

- Problem Solving 

- Report writing skills 
 

Dear Applicante, 
To apply for this Vacancy, please copy below link:  
 

https://docs.google.com/forms/d/e/1FAIpQLSf7PN_lM3D_TyJ3MjtAwHPu8rxUEAnten
R0cQLebEfLnNnIAg/viewform  
 
If the link above dose not work by clicking on it, please copy and paste it in the browser address bar . 
 
PLEASE NOTE THAT THE PRIORITY WILL BE FOR THE APPLICANTS WHO APPLY BY 23  MAY 2020. 

  

http://www.premiere-urgence.org/
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