United Nations High Commissioner for Refugees (UNHCR)

CO Damascus, Syria
Vacancy Announcement UNOPS/VN/ 2021/04- 1 Post 
Internal / External Circulation/  
	Position Title:

Shelter Assistant 
	Position Level:

Equal to GL4 on Syria national salary scale
	Date Issued:

28th February 2021

	Position No.:

UNOPS Local Individual Contractor Agreement (LICA)
	Report To: 
Shelter Associate
	Closing Date:

13th March 2021

	Section:

Shelter
	Duty Station:

Sub-Office Aleppo
	Contractual Status:

UNOPS Local Individual Contractor Agreement (LICA)




Availability of the Post
   Immediately
General Background

This position will provide support and assistance to UNHCR Syria on shelter and shelter-related activities, under the direct supervision of the Shelter Associate and in close cooperation with the Senior Field Coordinator and Shelter Sector Coordinator. 

The incumbent will need to have relevant technical background in order to provide the appropriate analysis, assessment, planning, monitoring and evaluation support to shelter response provided to refugees and IDPs in the operation. 

As part of the shelter team, the Shelter Assistant assists the Sub-Office to ensure smooth implementation of the UNHCR Shelter programme, in particular to ensure compliance with technical specifications and aspects in programme delivery (based on UNHCR’s shelter guidelines); for adequate advice on the technical integrity, cultural suitability and adequacy of implementation arrangements for UNHCR’s shelter assistance programme in Syria.
Accountability: 

-
Activities in shelter carried out by partners are effectively implemented, monitored and     evaluated according to the planned programs.

-
The projects are put in place with the required technical level respected.

-
The reports are on time in and accordance with the requirements of the Sub-Office
	Duties and Responsibilities:

-Provide technical input related to physical planning of shelter, infrastructure and associated fields, with due consideration to environmental concerns, to the local context, UNHCR operation, implementing partners and other agencies involved in assisting persons of concern to UNHCR.

- Work with UNHCR’s Implementing Partners in the design, planning and formulation of activities to ensure a cost-effective, technologically sound and socially appropriate approach. In case of direct implementation by UNHCR, design and supervise construction activities undertaken by UNHCR.

- Provide technical guidance and supervision in shelter and site construction activities. This includes making recommendations on the procurement of the required shelter materials, equipment, and tools to ensure timely implementation. 

- Provide technical guidance and supervision to UNHCR BO, Field offices, partners and other stakeholders, taking into account the technical standards (UNHCR/Sphere/National) and UNHCR’s protection mandate and policy priorities, such as the environment, women and children, groups with specific needs, etc. 

- Provide regular technical reports to the supervisor and to other colleagues as appropriate. 

- Perform other relevant duties as required.

Authority 

-
Liaise and intervene with government officials, NGOs and IPs on shelter issues.

-
Provide technical support and advice on shelter related activities.

-
Support the relevant capacity building of national counterparts.

-
Contribute to the formulation of donor proposal.

-
Leading role in coordinating shelter/UNHCR component.

-
Performing any other tasks arising as per the evolving needs of the UNHCR program.




Qualification Required:
Education: Certificates and/or Licenses 
- Completion of high school education with post-secondary certificate in civil engineering.

- Technical drafting and design skills, preferably with basis computer-aided drafting (CAD) experience.

- Good verbal and drafting skills in English and Arabic are essential.

- Good reporting skills to provide regular technical reports to the supervisor and to other colleagues as appropriate.

- Excellent computer skills and knowledge of MS Office applications.
Experience:  For GL4: 1-year relevant experience with High School Diploma; or Bachelor or equivalent or higher.     

Languages: Knowledge of English and /or UN working language of the duty station if not English.

Key Competencies
Functional Skills:

- Knowledge of UNHCR / UN systems and procedures

- Knowledge of humanitarian work.

- Minimum one-year previous experience in Shelter programming / monitoring shelter projects.
Cross-Functional Competencies:
-
Analytical Thinking.

- 
Technological Awareness.
-
 Political Awareness.

For Syrian and /or Syrian Palestinian only
Please apply in writing (P.11, CV and application/motivation letter), indicating vacancy announcement number.

Applications must be submitted by email only, to email address: SYRDAHRUNOPS@unhcr.org
Attention Vacancy No: UNOPS/VN/ 2021/04- Shelter Assistant- Sub Office Aleppo, Syria
Please note: no hard copy (paper applications) will be accepted

Non-Syrian Arabs must attach their valid residence permit as well as work permit. Applications received without these documents will not be considered.

Application will not be acknowledged.  Only the successful candidates will be notified of the outcome of the competition and will be invited for a written test and an interview.

Personal history (P.11 form) is attached or can be down loaded from:

http://www.unhcr.org/sy/wp-content/uploads/sites/3/2017/10/UNHCR_Personal_History_Form_October-2017.docm 

P.11 form is mandatory and should be signed by applicant.
Female candidates are strongly encouraged to apply.

Distribution: 
· All UNHCR staff members in Syria 

· UN organizations in Syria

· Specialized Agencies

· Diplomatic Missions

· International NGOs

· Non-government Organizations

· Embassies

