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DEADLINE: 30 December 2025
TYPE OF CONTRACT: External Service Supplier /Provider
BASED: DARAA

ABOUT PUI IN SYRIA

The current operational strategy for Premiere Urgence Internationale (PUI) in Syria is to alleviate
the human suffering of the Syrian people in Syria by delivering sound, needs-based humanitarian
assistance, while promoting a life-sustaining response. PUl's positioning on, shelter, education,
livelihoods, and WaSH sectors remain a priority.

Based on ten years of experience conducting humanitarian operations in Syria, supporting Iraqi
refugees and lately Syrians affected by the crisis, PUl has played an important role in responding
to the needs of the population within nine governorates (Aleppo, Damascus, Rural Damascus,
Homs, Hama, Tartous, Lattakia & Deraa ) and through the following interventions:

- Rehabilitation of collective and private shelters

- Rehabilitation of infrastructure

- Emergency and Early Recovery WASH interventions

- Education support for conflict-affected populations (remedial classes, school rehabilitation, free
exam preparations, summer class activities, community based initiatives and psycho social
support),

- Enhancement of the Population of Syria self-reliance through livelihoods (vocational training
course, provision of a professional tool kit ((PTK))

RESPONSIBILITIES AND TASKS

Transportation of persons and equipment:

To provide the transport for staff, patients and equipment according to the HD instructions.
To follow the daily vehicle schedule.

To Drive carefully and respect the traffic rules and PU security.

To adapt its speed depending on the circumstances (road conditions, people ...).

To be responsible for the transportation of persons and must ensure that it is allowed for
the person to get in the vehicle.

To respect PU rules concerning the allowed people to transport.

To always be reached by Telephone.

To be ready in case of any emergency plan.

To ensure the safety of the vehicle.

To inform the HD in case of any mechanical problem.

To notify the HD in case of any accident.

The employee will be expected to
¢ Be flexible and adaptable with regards to the implementation of the daily work
e Conduct all duties in a professional manner following PU staff regulation.
o To complete any other task requested by her/his supervisor.
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Confidentiality

e To ensure confidential information that is dealt with in the course of the administration
work (regarding human resources, finance or legal issues) remains within the
Administration department only and is not shared within or outside PUI

The tasks and responsibilities defined in this job description are not exhaustive and can evolve
depending on the project needs. The employee could be requested to perform other tasks as
his/her Line Manager may judge necessary.

REQUIERED SKILLS

» Vehicle Requirements

Valid driving license, sound driving skills and experience.

The car must be in excellent mechanical condition and regularly maintained.

Clean interior and exterior, free from noticeable damage.

Air conditioning and essential safety features (seatbelts, airbags, spare tire, first-aid
kit) must be fully functional.

Fuel-efficient and reliable for daily operations.

> Driver Requirements

Valid and clean driving license appropriate for the vehicle category.
Minimum [7] years of professional driving experience.

Strong knowledge of local routes, traffic rules, and road safety practices.
Professional, polite, and presentable appearance.

Ability to maintain punctuality and confidentiality.

» Legal & Compliance

e Vehicle registration and licensing must be up to date.
e Valid insurance coverage (third-party or comprehensive).
o Full compliance with safety and environmental regulations.

» Additional Expectations

e Adherence to company policies regarding transportation, safety, and conduct.
o Availability for flexible working hours when required.

e Willingness to sign confidentiality and service agreements.

Dear Applicant,

To apply for this Vacancy,
Please copy below link and fill the PUI Syria application form.

https://forms.qgle/8t5e7PpDaZBCDwECc6

If the link above dose not work by clicking on it, please copy and paste it in the browser address
bar.
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APPLICATIONS WILL BE REVIEWED ON A ROLLING BASIS AND POSITION CAN BE CLOSED

EARLIER THAN DEADLINE, FOR THIS REASON, INTERESTED CANDIDATES ARE ASKED

TO SUBMIT THEIR APPLICATION AS SOON AS POSSIBLE.

We strongly encourage qualified female candidates to submit applications for the position.

PUI is an Equal Opportunity Employer that values diversity and fosters a culture of inclusiveness.
Applications are encouraged from women, candidates, and people with disabilities

Driver Selection Criteria

1. Legal & Professional Requirements

- Valid driver’s license.

- Clean driving record.

- Medical fitness (good vision, hearing, and
overall health).

- Knowledge of traffic laws and local road

conditions.
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2. Driving Skills & Experience aldl) 8 Bydlly culjlgall .2
- Proven experience in driving. .8aluall & Gde s -
- Ability to handle difficult terrains (mountain | «ilall @yhll) Leall Gl aa Jalail) e spaall -
roads, rural areas, off-road). (el Gyhall i) shlial)
- Defensive driving skills to prevent
Lalgadl golal e laal) salall cilylga -
accidents. -
- Experience with long-distance driving and | Lali cagyla g dlgh cilil o saball 458 -
different weather conditions. LAdhda
3. Reliability & Professionalism dud)yiaN)g ddgisal) .3
- Punctuality and respect for schedules. el Jglaadl alfialy nelgalls o) -
- Responsible and disciplined behind the | dc, ) uas) salal) U] A gsanallg Tale ) -
wheel (avoids speeding, risky behavior). (Al LSl
- Well-groomed and polite. g Aolug auil jedaa -
- Trustworthiness with confidential i Ll
2 Jia) Lyl Cilaglaal) all & ddg -
information (in case of transporting staff, ) @ ot
(Al Gl o Cagacall ¢yl sall
guests, or sensitive documents).

4. Safety & Maintenance Knowledge ddluall 48 pally dadldl .4
- Familiarity with basic vehicle maintenance | «cujll jasd) A<l Lk b wl b playl -
(checking oil, tires, water, fuel). (25850 colaall el yUay)

- Strict adherence to safety protocols . .
(seatbelts, speed limits, emergency
.(G)\}H\ Q‘cbél sz\.c_)wj\ RPREN
procedures).

5. Communication & Attitude Soludly Jualsill .5
- Clear communication skills (basic English is | 4l alaas ) e 5aall) daaly J—alg Cljlga -
required). (Lol Ay

- Respectful and cooperative with staff,
N by ISy uilasall o yslailly oY) -
passengers, and authorities.
- Calm under pressure and good problem—
Jia) O il da Ao 5yallg laxcall caad ggngll -
solving skills (e.g., in case of breakdown or . .
(Galeadl xie il of JUacd)
checkpoint delays).
6. Organizational Requirements doalatll) clllaial) .6
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- Willingness to work flexible hours and ..
Bl el Llialg dipe Gilelad Jaell dlaenay) -
sometimes extended shifts.

- Understanding of humanitarian principles. AlaaY) foalual) agd -
- Cultural sensitivity & respect when

LGlaadinall 2o Jelzdll die Al sy Adldl daulead) -
interacting with communities. & =52

- Experience in insecure environments. A e i) S -
- Logistics awareness (loading/unloading, el cgoofll/daaall) A8 waslll Cuilsalls alaly) -
securing cargo, managing passengers). N (OSSR PR PPEN |

Vehicle Selection Criteria Sild) LI julea
1. Legal & Compliance alF 1y A gilal) cldlaial) .1
- Registration and licensing up to date. ol Gl ek g Janwd -
- Insurance  coverage  (third-party  or (Aol ol il a) Al Adais -
comprehensive).
- Compliance with safety and environmental Lil) ey ALl e ol -
regulations.

2. Safety ) .2
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- Availability of airbags, ABS, traction control,
stability control.

- Reliability of brakes, seatbelts, and lights.

3. Comfort & Usability
Seating capacity and comfort (legroom,
headroom, seat adjustability).

Air conditioning/heating performance.

Cabin noise level.

Suspension quality for different road conditions.
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