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MAG’s Vision is a world in which everyone can
live free from the enduring and devastating
consequences of armed violence, conflict and
their legacy. People will live in communities
where their rights are upheld, with dignity and
choice and free from fear from mines, explosive
remnants of war (ERW) and the impact of small
arms and light weapons and ammunition.

MAG’s Mission is to save lives, ease suffering
and enable sustainable development by
limiting the causes and addressing the
consequences of armed violence and conflict
so people can live with dignity and choice, free
from fear. We will use our core skills and
distinctive competence to save lives through
the removal of mines and ERW, and reduce
the impact of small arms, light weapons and
ammunition on people and communities. How
we do this is as important as what we do — we
work primarily with and for communities, for
us ‘it’s all about people’.

MAG’s Values: Our values come to life
through our actions, every day. How we act
has an impact on others. As someone who
works at MAG, you can help to create a
positive culture by demonstrating our values
through your own behaviour and actions.
Everyone has a role to play in shaping our
culture. Everyone should understand our
values and is encouraged to think how they are
relevant to their individual role.

e DETERMINED - we work with purpose.

e EXPERT through excellence and expertise we
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e [INTEGRITY - we strive to do the right thing.

e COMPASSION people come first in
everything we do.

e INCLUSIVE we are inclusive, and we value

diversity.
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Job Purpose:
The Translator responsibility is to facilitate translation
services for MAG staff as directed by the Technical
Operations Manager, Standards and Training Manager
and Technical Field Managers.
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Job Description

This is a non-contractual document that can be varied
from time to time as circumstances dictate. This job
description is intended to summarize the main duties
and responsibilities of the post; this is not intended to be
a full and exhaustive list of tasks. All MAG staff are
expected to demonstrate flexibility and willingness to
perform appropriate tasks when the need arises.

Some Job Descriptions may be supplemented by specific
Terms of Reference.

e Provide simultaneous interpretation for staff in
the field from English to Arabic or vice versa

e Translate official documents from English to
Arabic or vice versa.

e Support the team in the fields to interpret
during the trainings, and on the day-to-day
basis.

e Ensure that listeners understand the
interpretation correctly during the translation
process.

e Follow up on requests and documents submitted
to in regards to training or operations.

e Accompany staff to attend meetings and provide
translation service as directed by the TOM.

e Provide translation and interpretation support
to Line Managers when required.

e Being sensitive to the culture of the original
languages and the target languages during the
translation process.

e Perform other duties as assigned by Line
Manager.
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Person Specification

Essential Experience
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= Have minimum of two years of experience in doing
translation/interpretation work.

=  Ability to manage multiple urgent demands within
short time and limited resources while still able to
produce high quality of work.

Essential Aptitude, skills and Knowledge

= Work in compliance with/ uphold MAG's
Safeguarding framework - Policy on Personal
Conduct, Protection of Children and Vulnerable
Adults Policy, Dignity at Work Policy, Reporting
Malpractice (Whistleblowing) Policy, Equal
Opportunities Policy and Policy on Modern Slavery

= Demonstrate an open and transparent way of
working that facilitates a strong safeguarding culture

= Work within the framework of MAG's core values

= Represent MAG with integrity and professionalism

=  Participate in meetings where relevant as directed
by Management.

=  Apply learning from appropriate training and
development programmes
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Qualifications

e Hold minimum diploma degree in relevant fields.

e Fluent in written and verbal communication in
Arabic and English .

e Strong computer skills (MS Office, outlook,
power point presentation)
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Desirable

e An understanding of NGOs and a
commitment to humanitarian work.

e Hold minimum diploma/degree in
relevant fields.

e Ability to work in a multi-cultural
setting.

e Willing to work extra hours when
required.
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Signed employee:

Date:

Signed manager:
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APPLICATION GUIDELINES

MAG reserves the right to close this vacancy prior to the published deadline. Applications will be reviewed on
a rolling basis, and candidates are encouraged to apply early. All applications must be submitted to
human.resources.syria@maginternational.org no later than 26" November 2025.

This position is advertised in advance and remains contingent upon MAG’s programme registration, internal
approvals, and completion of all regulatory and administrative requirements prior to appointment. MAG does
not provide relocation support for this role. Only candidates who already hold valid legal documentation to
reside and work in the duty station, in accordance with applicable laws, will be considered.

Qualified and interested candidates who meet the requirements of this vacancy are invited to submit a CV
(maximum three pages) and a cover letter in English as one combined document to
human.resources.syria@maginternational.org. Kindly indicate ‘Translator’ as the advertised position title in the
subject line of your email.

MAG manages all recruitment processes internally and does not engage recruitment agencies, brokers, or
third-party intermediaries. All recruitment is free of charge. At no stage does MAG request or accept any
payment, fee, in-kind contribution, or financial consideration from applicants in relation to employment.
Due to the volume of applications received, only short-listed candidates will be contacted.

Due to the volume of applications received, only short-listed candidates will be contacted. If you do not
receive a response within three weeks of the closing date, your application has not been successful.

FURTHER INFORMATION

As part of MAG’s safeguarding commitments, this position is subject to background checks prior to
confirmation of employment. MAG is committed to diversity, equality and inclusion. We welcome applications
from all suitably qualified candidates irrespective of background. We aim to provide an inclusive and
supportive working environment where all employees are respected and enabled to achieve their potential.
Women are strongly encouraged to apply.
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